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This practical, hands-on tutorial expertly builds your skills with Microsoft Office Excel 2003—one step at a
time! With STEP BY STEP, you work at your own pace through easy-to-follow lessons and practice
exercises to learn exactly the tools and techniques you need. Master the tools for organizing, processing and
presenting data; make data come alive with Microsoft PivotTable® and PivotChart® dynamic views; use
data analysis tools for better decision making; tap external data sources; add hyperlinks; create macros; and
help keep data secure as you share—and collaborate on—Excel documents over the Web. The book also
helps you prepare for the Microsoft Office Specialist exam and makes a great on-the-job desk reference. The
companion CD includes practice files you can use as you learn, as well as the Microsoft Office System
Reference pack, which contains templates and clip art, an eBook of Step by Step, and four other eBooks: the
Microsoft Office System Quick Reference; the Insider’s Guide to Microsoft Office OneNote 2003; the
Microsoft Computer Dictionary, Fifth Edition; and Introducing the Tablet PC. Designed for beginning and
intermediate level users, STEP BY STEP puts you in charge of developing the skills you need, exactly when
you need them!

A Note Regarding the CD or DVD

The print version of this book ships with a CD or DVD. For those customers purchasing one of the digital
formats in which this book is available, we are pleased to offer the CD/DVD content as a free download via
O'Reilly Media's Digital Distribution services. To download this content, please visit O'Reilly's web site,
search for the title of this book to find its catalog page, and click on the link below the cover image
(Examples, Companion Content, or Practice Files). Note that while we provide as much of the media content
as we are able via free download, we are sometimes limited by licensing restrictions. Please direct any
questions or concerns to booktech@oreilly.com.
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From reader reviews:

Bettina Cutler:

What do you about book? It is not important along? Or just adding material when you really need something
to explain what the one you have problem? How about your time? Or are you busy particular person? If you
don't have spare time to perform others business, it is gives you the sense of being bored faster. And you
have free time? What did you do? All people has many questions above. They have to answer that question
due to the fact just their can do in which. It said that about e-book. Book is familiar on every person. Yes, it
is proper. Because start from on kindergarten until university need this kind of Microsoft® Office Excel®
2003 Step by Step (Step By Step (Microsoft)) to read.

Daniel McDonald:

The reason? Because this Microsoft® Office Excel® 2003 Step by Step (Step By Step (Microsoft)) is an
unordinary book that the inside of the guide waiting for you to snap this but latter it will zap you with the
secret this inside. Reading this book beside it was fantastic author who else write the book in such
remarkable way makes the content on the inside easier to understand, entertaining technique but still convey
the meaning completely. So , it is good for you for not hesitating having this any longer or you going to
regret it. This phenomenal book will give you a lot of positive aspects than the other book get such as help
improving your proficiency and your critical thinking way. So , still want to hesitate having that book? If I
had been you I will go to the e-book store hurriedly.

Jessica Jones:

Microsoft® Office Excel® 2003 Step by Step (Step By Step (Microsoft)) can be one of your nice books that
are good idea. We all recommend that straight away because this publication has good vocabulary that may
increase your knowledge in vocabulary, easy to understand, bit entertaining but nevertheless delivering the
information. The article author giving his/her effort to set every word into satisfaction arrangement in writing
Microsoft® Office Excel® 2003 Step by Step (Step By Step (Microsoft)) although doesn't forget the main
position, giving the reader the hottest along with based confirm resource information that maybe you can be
certainly one of it. This great information can certainly drawn you into brand new stage of crucial
contemplating.

Linda Justice:

Guide is one of source of understanding. We can add our know-how from it. Not only for students but
additionally native or citizen want book to know the up-date information of year to help year. As we know
those books have many advantages. Beside all of us add our knowledge, could also bring us to around the
world. By the book Microsoft® Office Excel® 2003 Step by Step (Step By Step (Microsoft)) we can take
more advantage. Don't someone to be creative people? To become creative person must want to read a book.
Just simply choose the best book that ideal with your aim. Don't be doubt to change your life at this book
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